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                 COVID-19 Assistance Fund Application Form
The COVID-19 Assistance Fund is intended to provide some financial support to students who have found themselves in financial hardship due to the effects of the COVID-19 pandemic, and are unable to meet their essential living costs.

Please complete all sections of the application to help us understand how COVID-19 has affected your finances, and provide the required evidence as outlined on the final page (Evidence Required).

Your completed form and evidence should then be emailed to C19fund@sunderland.ac.uk 
SECTION A:


Student full name:  

Date of birth:   

Address for 
correspondence:   

Home Address:

Contact telephone 
number: 

Email:  

University

Registration No:   

Course:     

Course Level 
(e.g. 1st, 2nd, 3rd): 

Please tell us whether you live either:

alone, or with parents, or a partner
Section B:  Monthly Income and Expenditure
Use this section to tell us about the monthly income you currently have coming into your household, and the essential expenditure that you need to keep paying out.

	TYPE OF INCOME
	£ per month
	
	EXPENDITURE
	£ per month

	Student Finance (student loans, NHS funding, etc)
	
	
	Rent/Mortgage that you 

need to pay
	

	Other student funding (sponsorship, scholarships)
	
	
	Gas / Electricity / Water
	

	Your wages/salary
	
	
	Council Tax
	

	Parents’ or Partner’s 

wages/salary
	
	
	Phone & Internet costs
	

	Benefits paid into bank
(e.g. Universal Credit, disability benefits)
	
	
	TV Licence
	

	Child Benefit
	
	
	Insurance you need to pay
(life / phone / contents / car)
	

	Tax Credits
	
	
	Loans and Credit Cards
	

	Maintenance

(paid for yourself and children)
	
	
	Travel Costs
	

	Support from Family/Friends
	
	
	Household
(food / toiletries / clothes)
	

	Any other income

(please specify what this is)
	
	
	Any other expenditure
(please specify what this is)
	

	TOTAL INCOME
	
	
	TOTAL EXPENDITURE
	


Section C:  Supporting Statement
Please tell us how the COVID-19 pandemic has affected your finances and led you into financial hardship. You will need to provide evidence of any changes in circumstances (see final page - Evidence Required).
Give us as much information as you can, so that we can understand how the effects of COVID-19 have impacted your finances and your ability to meet your essential expenditure. You should also tell us about any support you have received from the UK Government and/or the Government in your home country. 
Please use a further continuation sheet if necessary.

Section D:  Declaration
· I confirm that the contents of this application are true and correct and that I have read and understood all of the information on this form. 
· I understand that if the supporting evidence provided is inconsistent or contradictory my application cannot proceed until all is clarified. 

· I understand that my application cannot proceed if I do not provide the required evidence 

· I understand that misrepresentation of information will automatically disqualify my application and may also lead to University disciplinary procedures and/or civil/legal action. I further undertake to repay any grants obtained by me as a result of such an application. 
· I understand that the COVID-19 Assistance Fund will close when funds are expended and that applications will not be accepted or assessed beyond that point. 
· I confirm that I will input my UK bank account details onto the University’s E:vision system before presenting this application and that the University cannot be held responsible for delayed payment if the details are input late or incorrectly. 
· I understand that all documentation relating to my application will be held for audit purposes for a period of seven years. 

Name (CAPITALS)                            Signature (type your name to sign)       Date

Data Protection and Confidentiality

	Data Protection Act 1998

The University of Sunderland is a data controller in terms of the 1998 legislation. The Student Journey Department follows the University policy in matters of data protection, particularly with regard to the confidential nature of sensitive personal data. This sensitive personal data will be used solely within the Department for needs assessment, statistical purposes and electronic records keeping. It will not be passed to any third party without your consent, except when the University is required to do so by law, e.g to Auditors. All documentation will be held for audit purposes for a period of seven years. Any formal enquiries concerning the use of data noted here should be addressed to: Oliver Pritchard, Assistant Director, Student Journey, University of Sunderland, 1st Floor Edinburgh Building, Chester Road, Sunderland, SR1 3SD.

Confidentiality

Applications are seen only by the relevant Student Support Services staff who process the applications. However, in some cases it may be necessary for evidence to be validated by contacting a third party. By signing the Declaration above, you are agreeing that the University can share information between the relevant Student Support Services, can contact third parties to validate evidence, and that statistical information can be shared with the University.


Evidence Required
	         ALL

APPLICATIONS
	Last 3 months of Bank and Building Society transactions  (ALL APPLICATIONS)
· For all accounts, including those of a partner.
· Your bank statements will help us understand your income and expenditure and 
how this has been affected during the C19 pandemic so far.
· You can highlight and add notes to your bank statements to help us understand 
some of the transactions, if it is not clear from the bank’s description.


	         ALL

APPLICATIONS
	Evidence of Change in Circumstances  (ALL APPLICATIONS)
Please provide us with evidence of any changes in circumstances you have told us about
in your Supporting Statement. For example:

· Loss of employment due to C19 (perhaps due to business closure)

· Employer unable to ‘furlough’ your job role

· Loss of sponsorship from your home country

· Unable to transfer funds out of your home country

This is not an exhaustive list, as every student’s circumstances will be different, but we

will need evidence of your change in circumstances so that we can understand the

problems you are facing.


	
	Rent or Mortgage problems

If this is not clearly shown on your bank statement, please include evidence of amounts.

Also include evidence of any current arrears, debt recovery and/or ongoing court action.

(The UK Government has introduced Mortgage Payment Holidays as well as measures to

protect tenants during the C19 pandemic. If these do not apply to you, you will need to

evidence to us why this is.)

	
	Bills that you cannot pay or delay:

Current outstanding bill, or other evidence of current arrears, including any notices of

disconnection.

(Most companies are being very understanding about bill payments – some are offering 

payment holidays or re-organising bill payments later into the year. Citizens Advice can 

give you guidance on this if you need help negotiating with companies and creditors).



	
	UK Benefits / Tax Credits Award Notices 
Those that are not shown on your bank statements

(e.g. Housing Benefit, Council Tax Benefit plus any other benefits not shown)


	
	Other Evidence – Please provide any other evidence you feel would help.



[image: image2.wmf]




















































































What other evidence are you providing to support your application? For example, student funding or sponsorship you receive.











